INocynapctBerHOE OrOKETHOE 001Ie00pa30BaTEIEHOE YUPEHKICHUE
«Cpennsisi odmieoopazoBarenpHas mkoaa NeS r.Hazpanp»
(TBOY «COIIINe5 r.Ha3panby)

COI'JTACOBAHO
[Tenarornyeckum coOBETOM
I'BOVY «COILINe5 r.Ha3zpaub»
(mpotokos ot 30.08.2022 Ne 1)

IMono:xenue o OUOIMOTEKE
1. O6uIue moJoKeHus

1.1. HacTosiee mojoxeHue periaMeHTupyet aesarenbHocTs ouonmoteku ['bOY «COILINeS
r.Haspaub» (nanee — oOpazoBaresbHasi OpraHu3aiusi).

1.2. Hacrosiee mosioskeHue pa3paboTaHo B cOOTBeTCTBHH ¢ DeepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoii @eaeparmy, npuka3oM MUHKYIBTYpPbI
Poccum ot 08.10.2012 Ne 1077 «OG0 yrBepxkaenuu [lopsnka yuyera JTOKyMEHTOB, BXOISIINX B
coctaB OubnuotreyHoro GoHaa» ¢ yueroM nuckMa Munob6pazoBanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O IpumepHOM MOJIOKESHUH O OHOIHOTEKE 00IIC00Pa30BATEIBHOIO YUPEIKACHHS,
Metoanueckux pekomennanuii ®I'bHY «HIIb um. K. JI. Ymunckoro» ot 31.05.2017.

1.3. bubnuoreka sABIsIETCS CTPYKTYPHBIM HOpa3iesieHueM 00pa3oBaTeIbHOM OpraHn3alu,
CO3/IaHHBIM B IIEJISIX 0OeCTIeYeHns IPaBa y4aCTHUKOB 00pa30oBaTeIbHOIO Ipoliecca Ha
OecruiaTHOE MOJIb30BaHUE ONOINOTEYHO-UH(DOPMAIIMOHHBIMHU peECypcamH.



1.4. Tlops0K NOIB30BAHUS UICTOUHUKAMH UH(OPMAILINHU, TIEpEUeHb OCHOBHBIX YCIIYT U YCIIOBUS
UX NIPEAOCTABICHMSI OIIPENENISIIOTCS] HACTOSIIMM II0JI0KEHUEM 0 OMOJINOTEKE U TpaBUIIaMU
M0JIb30BaHMsI OMOIMOTEKOH, YTBEP)KICHHBIMH PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3alty.

1.5. Opranuzanust o0CIyKMBaHUs yYaCTHUKOB 00pa30BaTEJIbHOTO MPOIlEcca MPOU3BOIUTCS B
COOTBCTCTBUU C IIpaBUJIaMU TCXHUKU 0€e30MacHOCTH U MMPOTHUBOIIOKAPHBIMHA, CAHUTAPHO-
TUT'HCHUYCCKUMH Tpe6OBaHI/I$IMI/I.

2. Henn, 3anaun, GyHKIuu OUOITHOTEKH

2.1. llenn 6UOIMOTEKH COOTBETCTBYIOT HENSIM 00pa30BaTeIbHON OpraHU3alliy U BKITFOYAIOT B
ce0s B TOM uncie: GopMUpoBaHuE O0IIEH KyJIbTypbl JMYHOCTH O0Oy4YaIOUINXCS Ha OCHOBE
YCBOEHUS 00513aTETFHOI0 MHHIMYMa COJIepKaHusl 0011e00pa3oBaTeIbHBIX IPOTPaMM, HX
aJlanTanys K )KU3HU B 00IIECTBE, CO37[aHNE OCHOBHI JIUIsI 0CO3HAHHOTO BHIOOpA M MOCIIETYIOIIETO
OCBOEHHS PO (HECCHOHATBFHBIX 00Pa30BaTENBHBIX MPOTPAMM, BOCITUTAHNE TPAXKTaHCTBEHHOCTH,
TPYAOJIO0MS, yBaXKEHUS K ITpaBaM M CBOOO1aM YeloBeKa, JI00BU K OKpYKarollel Ipupo/ie,
Ponune, cembe, hopmupoBanme 370poBOTO 00pa3a KU3HU.

2.2. 3amauamu OMOTMOTEKH 00pa30BaTEILHON OpTraHU3aAIMH SBIISIOTCS

e o0ecrnieueHne y4aCTHUKOB 00pa30BaTeIbHOTO Mpoliecca J0CTYNoM K HH(popMaluy,
3HAHMSM, UJIESM, KYITbTYPHBIM IIEHHOCTSIM ITOCPEICTBOM HCIOJB30BaAHUS
OnOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BATEIIHLHON OpPraHu3aIliy,;

e TpUBJICYCHHE 0OyUaIOIIUXCA K CHCTEMAaTHYECKOMY YTEHHIO y4eOHOI,
XyJI0’)KECTBEHHOM, HAYYHO-TIONYJIAPHOU JIUTEPATYpPHI;

e COJEICTBHUE Pa3BUTHIO MO3HABATEIBHBIX HHTEPECOB U CIOCOOHOCTEN 00yJaromuxcs;

e 00y4yeHHE OCHOBaM OMOIMOTEUHO-OMOMMOTpaduuecKoi TPaMOTHOCTH;

e COJEICTBHUE MEJAroruueckuM paboTHUKaM B IIOJI00PE HAYYHO-METOMUECKON
JTUTEepaTyphl, UHGOPMHUPOBAHHE O HOBBIX MMOCTYINICHUAX B OMOIHOTEUHBIN (OHI;

e COBEpIICHCTBOBAHUE MPEIOCTABIISAEMbIX OMOIMOTEKOHN YCIYT Ha OCHOBE BHEJIPEHUS
HOBBIX UH(GOPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEPHU3AIUU OUOINOTEUHO-
MH(POPMAITMOHHBIX MPOIIECCOB, GOPMUPOBAHUE KOM(POPTHON OMOIUOTECUHON CPEIbI.

2.3. bubnnoTeka BBITIOJHSCT ClaeAyomue QyHKIUu:

2.3.1. ®opmupyet hona OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTeNbHOM
OpraHu3aIuy:

e KOMIUICKTYET OCHOBHOW (hOH/T yIeOHBIMHU, XyI0KECTBCHHBIMHU, HAYYHBIMH,
CIPABOYHBIMH, MEIArOTHYCCKUMHU M HAYIHO-TIOMYJISIPHBIME JJOKYMEHTAMH;

e YYACTBYET B KOMILJICKTOBAHUH CIICIIHATU3UPOBAHHOTO (POH/IA YICOHMKAMH U3 YUCIIA
BXOJISIIUX B (hefepabHblii IepeveHb YIeOHHKOB, JOMYIICHHBIX K HCIIOJIb30BaHUIO
MIPH peaTM3alii UMEIOIUX TOCYJAPCTBCHHYIO aKKPEIUTAIINI0 00pa30BaTEIbHBIX
MPOrpaMM Ha4yalbHOTO OOIIEro, OCHOBHOTO OOIIETro, CpeHEro odIiero 0opazoBaHus,
Y y4eOHBIMHU TIOCOOUSMH, JOMYIICHHBIMH K UCTIOJIb30BAHUIO TIPU pean3aluu
yKa3aHHBIX 00pPa30BaTEIIbHBIX MPOIPaMM;



e aKKyMyJHupyeT (HOHJ JOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTEIbHON OpraHu3aluu
(myOnmukanuii 1 paboT 1MeaaroroB 00pa3oBaTeIbHON OPraHU3ALUH, JIYYIIUX HAYYHBIX
paboT u pedhepaToB yyalmuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHm3yeT U BEIET CIPaBOYHO-OMONMMOTpaduueckuii anmnapar: KaTajioru
(andaBuTHBIA, cCHCTEMAaTHYECKUH), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY CTaTeH,
TEeMaTHYECKHE KAPTOTEKH), JICKTPOHHBIN KaTaJor, 0a3bl JAHHBIX MO TPOdHUITO
00pa3oBaTeIbHON OpraHu3aIUH.

2.3.2. OcymectBisieT AudPepeHITMPOBAHHOE OMOIHOTEIHO-MHPOPMAITMOHHOE 00CITY)KHUBAHHE
00yJaroImxcs:

e TpeoCTaBisieT HHPOPMAIIMOHHBIE PECYPCHI HA Pa3INYHBIX HOCUTEISX;

e OpraHusyeT oOy4yeHHe HaBbIKaM HE3aBUCHUMOI'O OMOIMOTEYHOIO MOJIb30BATENS U
noTpebuTens nHopMalui, COAEHCTBYET MHTETrPAallui KOMIUIEKCA 3HAaHUH, yMEHUN U
HaBBIKOB paOOTHI C KHUTOM U HH(OpMaLIMEH;

e OKa3bIBaeT MH(POPMAIMOHHYIO MOJJIEPKKY B PELLIEHUH 3a]a4, BOZHUKAIOLIUX B
nporiecce ydeOHOM, caMo00pa3oBaTeIbHON U JJOCYTOBOM JIEATETLHOCTH
00yJaroImxcs;

e OpraHu3yeT MacCOBbIE MEPOTIPUATHUS, OPUEHTHPOBAHHbBIE HA pa3BUTHE OOLIEH U
YUTATEIbCKON KYIbTYPhl TUUYHOCTH;

e COJIEHCTBYET Melarorn4eckuM pabOTHHUKAM B OpraHU3aluu 00pa30BaTeIbHOIO
nporecca 1 1ocyra o0y4aromuxcs.

2.3.3. OcymiectBisieT auddepeHImpoBaHHOe OMOINOTEYHO-UH(DOPMAITMOHHOE 0OCITY>)KHBaHNE
MeIarOrHYECKUX PaOOTHUKOB!

e BBIABJISIET HH(OPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3aIIPOCHI, CBA3aHHBIE C
oOyueHueM, BOCIUTAHUEM O0yJarOIINXCS

e coJeiicTByeT MpohecCHOHANBLHOM KOMIIETEHIINH MeJaroroB, NOBBIIICHUIO
KBaJIM(DUKALIMH, IPOBEJICHUIO aTTECTALIUH;

e OCYIICCTBIISET TeKylee nHGopMupoBanue (IHU HHPOPMAILHH, 0030PbI HOBBIX
MOCTYIUICHHUH U IyOIMKauii);

e CIOCOOCTBYET MPOBEACHUIO 3aHATHIA 110 GOPMUPOBAHUIO HHDOPMALIMOHHON KYJIbTYPHI
oOyuaronuxcs, ABiseTcs 0a30i Ui MPOBeIeHUS MPAKTUYECKUX 3aHATHII 10 padoTe ¢
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymiectBisieT AuddepeHupoBaHHOe OHMOIMOTEYHO-NHPOPMAITMOHHOE 00CITy)KUBAaHKE
poauTesnieit (3aKOHHBIX MPECTABUTENEH) 00yUaIOIMXCS:

e YIOBIIETBOPSET 3aMPOCHI OIB30BaTENEH U UHPOPMUPYET O HOBBIX MOCTYIIJICHUSIX B
OuOIHOTEKY,

e KOHCYJBTHUPYET [0 BOIIPOCAM OPTraHU3alMU CEMEUHOTO YTEHUS, 3HAKOMUT C
nHpopmalrel o BOCIUTAHHIO IETEeH;

e KOHCYJIBTHUPYET IO BOMPOCAM Y4eOHBIX U3AaHUN I 00YyJarOIIUXCsl.



3. Opranusanus 1eiTeJIbHOCTH OMOIMOTEKH

3.1. Obu1ee pyKOBOJICTBO ACSTEIHHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTEIh
00pa3oBaTeIbHON OpraHU3aIUH.

3.2. HermocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBISIET 3aBEAYIONTUI OHOIHOTEKOMH,
KOTOPBIA Ha3HAYACTCSI PYKOBOJIUTEIEM 00pa30BaTEIIbHON OpraHn3aIlHy.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B TPE/EIax CBOSH KOMITETCHIINH 32
OpPraHU3aIUIO U PE3YJbTATHI ACATEIHHOCTH OUOIHMOTEKH.

3.4. 3aBenyrommii OMOTMOTEKON pa3padaThIBAET M MPECTABISET PYKOBOINUTEIIO
00pa3oBaTeIbHON OPraHn3alii Ha YTBEP)KICHUE CIEAYIOINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKE, TIPABUIIA MTOJIH30BAHUS OMOIHOTEKOM;
e TIOJIO’KEHUE O IUIATHBIX ycayrax OMOIMOTeKH;
o HJ'IaHOBO'OT'-IeTHYIO )IOKYMGHTaI_[I/IIO.

3.5. B cocTaB OMOIHOTEKN BXOINT:

e a0OHEMEHT;

e YUTAJLHBIN 34,

e OT/EN y4COHUKOB;

e oT/AEN HH(DOPMAITMOHHO-ONOIHMOoTrpaduIecKoit paboTHI;

e (oHa ¥ cienMaNu3UPOBaHHBIN 3a)1 PA0OTHI C MYJIBTUMEINHHBIMU M CETECBHIMHU
JTOKYMEHTaMH,

e MeJHaTeKa.

3.6. bubnnoreduHo-nHGOPMAITMOHHOE 00CITY)KMBAHUE OCYIIECTBIISCTCS B COOTBETCTBHH C
IJIaHaMU paboThl OMOIMOTEKH U PEKMUMOM pabOThl 00pa30BaTEIbHON OpraHU3aIHH.

3.7. bubnuoTteka BIpaBe NMPeA0CTaBIIATh MUIATHBIE OUOIMOTEUHO-UH(OPMAITMOHHBIC YCIIYTH,
MepevYeHb KOTOPBIX ONPENEISIETCS] YCTaBOM 00pa30BaTeIbHON OpraHU3aIlHy.

3.8. PexxuM paboThl OMOIMOTEKH OTPEAeNseTCs 3aBEIYIOIUM OUOITUOTEKON C yIEeTOM peKuMa
paboTel 0OpazoBaTenbHOM opranuzanuu. OQUH pa3 B MecsI] MpeycCMaTpUBAETC CAaHUTAPHBIN
JICHb, B KOTOPBIi 00CITY>)KHBaHUE TI0JIb30BaTEIICH HE TIPOU3BOIUTCS.

4. YdeT nocTynJieHusi U BHIOBITHS IOKYMEHTOB 0U0/1HM0TedHOro hoHa
4.1. IlpueM NOKYMEHTOB B (OH] OUOIMOTEKH BKIIOYAET CISAYIOIINE ONEePaIIUU:
e CBepKa MOCTYIJICHUH ¢ IEPBHYHBIM YUETHBIM JOKYMEHTOM (HaKJIaaHasl, aKT),
BKJTFOUAIOIIUM CIHUCOK MOCTYMUBIIUX JOKYMEHTOB,;

e COCTAaBJICHHUC IICPBUYIHOI'0 YUCTHOTO JOKYMCHTA JJIs1 HOCTYHHGHI/Iﬁ oe3
COHpOBOHHTCJ’ILHOﬁ JOKYMCHTAIINH,



e peructpaiys NoCTyMUBIINX TOKYMEHTOB B PETUCTPAX CYMMAapHOT0, TPYIIIOBOTO U
unauBuayansHoro yueta (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHonorus
(bOpMUPOBAHHUSY).

4.2. Ilpu NOTIOTHEHHH OCHOBHOTO OMOIMOTEYHOTO (hOH/1a HEOOX0MMO COOI0IATh TPEOOBaHNS
®enepanbraoro 3akoHa ot 25.07.2002 Ne 114-P3 «O npoTuBOICHCTBUN SKCTPEMHUCTCKOM
JeSITebHOCTHY. JJOKyMEHTHI, BKIIIOUCHHBIE B TIEPEYCHD SKCTPEMHUCTCKIUX MaTEPHUAJIOB,
MPHOOpETaTh 3aMPEIeHO, ITPH BBISBICHUH UX B (DOHJIE — U3BIMATH U3 JOCTYIIA.

4.3. Yyet u 00paboTKa TOKyMEHTOB OHOIHOTEYHOTO (hOH/IA.

4.3.1. Yyer u 06paboTKa TOKyMEHTOB OCHOBHOTO ()OHIa OCYIIECTBIISICTCS] HHMBHIYyaTbHBIM
cioco6oM. CBeZIeHUs O IOCTYNMUBIIINX ITEYATHBIX JTOKyMEHTaX BHOCATCS B «KHUTY cyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (hoHa».

[TocTynuBIMM JOKyMEHTaM MPHUCBAaUBAOT MHAWBUAYAIbHBIN PETUCTPAMOHHBIA HOMEP
(MHBEHTApHBIN HOMEP WJIM HHOM 3HAK, IPUHSATHIN B KAUECTBE PErHCTPAIIMOHHOTO HOMEPA,
CHCTEMHBII HOMEP UIs DJICKTPOHHBIX JOKYMEHTOB) U IH(P XpaHESHUS.

Peructpanmonnsie HoMepa U IIMGPbl OTMEYAIOT B pETUCTpaxX UHAUBUAYAJIBHOTO ydeTa
JOKYMEHTOB — MHBEHTAapPHOUN KHUTE, KAPTOTEKE PErUCTPalli Ta3eT, )KypHaJIOB, y4eTHOU O6a3e
JTAHHBIX.

Bce sx3eMIuisipbl MpUHATHIX U3aHUN mTemMnentooTed. [temMnens ¢ HaMMEHOBaHHEM
00pa3zoBaTeIbHON OpraHu3aIuy J0HKEH ObITh TPSAMOYTOJIbHON (DOpPMBI, pazMepoM He
oouspire ueM 1,5%4 cwm.

[Itemmens cTaBUTCSA Ha 000POTE TUTYIBLHOTO JIUCTA (ITPU OTCYTCTBHH THTYJIBHOTO JIKCTA — HA
MIePBOI CTPAHHUIIC TEKCTA MOJ1 3arjaBueM), Ha 17-i cTpaHHuIle MO1 TEKCTOM B JICBOM HHYKHEM
yriy 1 Ha 000poTe KaxkIoro npuioxenus. Ha Opomrtopax u xKypHainax MTEMIEIb CTABUTCS
TOJIBKO Ha 00JI0KKE MIJIM Ha NIEPBON CTPAHHUIE TEKCTA.

CocTaB 0OCHOBHOTO (poHIa PUKCUPYETCS B KAPTOYHOM aIpaBUTHOM KaTajore, B AJCKTPOHHOU
0a3e JaHHBIX OMOINOTEKH.

4.3.2. Yuer u 00paboTka cienuanu3upoBanHoro ¢onjaa. Crnenuanu3upoBaHHbi GoH
YUUTBIBAETCS U XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMOTEUHOTO (hOHIA.

Yuer JAOKYMCHTOB CIICLIUAJIUBUPOBAHHOTO (1)0H,Z[a, Kak MHOFOSKSGMHHHPHOﬁ JINTCPATYPHI,
OCYILICCTBJIACTCS I'PYIIIIOBBIM CII0COOOM U OTpaxxXacTCid B «Kunre CYMMApHOTO Yy4€Ta y‘IC6HOl"O
(I)OHI[a» " B KapTOTCKC PErUCTPAIITMOHHBIX KapTOUCK.

Ha xaxj0e HalMeHOBaHKE JOKYMEHTOB CHEIMATU3UPOBAHHOTO (POHIA 3aBOAUTCS OT/AEIbHAS
yuyeTHas kaprouka. Kaprouku ¢ 6ubnuorpaduyeckum onucaHueM U3JaHui y4eOHUKOB
paccTaBiIIOTCS B YIETHYIO KapTOTEKY I0 KJ1accaM, a BHYTPH KJIacCOB — MO ayihaBUTY paMUITHii



aBTOPOB WJIX 3aryaBuid. JlJi1 KOHTPOJIS 32 COXPAaHHOCTHIO YUETHBIX KApTOUEK OHU
peructpupyrorcs B «OKypHaie perucrpaniu y4eTHbIX KapTOUEK YUSOHUKOBY.

Texanueckast 00paboTKa TOKYMEHTOB MPEIYCMAaTPUBACT CIIECAYIONINE OTICPAIIHH:

e TPOCTaBJICHUE HA KAXKJIOM JIOKYMEHTE LITeMIIeNIsi OnOINOTEKN B COOTBETCTBUU C
myHKTOM 4.3.1 HacTOSIIIEro MOJIOKEHHUS;

e YCTaHOBJICHHE CPEJICTB 3ALIUThI OT YTPaThl (MArHUTHBIN ATYKK, PAJHO-YHII, HHOW BUJI
MapKUPOBKH);

e M3rOTOBJICHHE U NPUKPEIJICHUE K TIOKYMEHTY nacrnoprta yuyeoHuka. [lacnopt yueOHMKa
MIPUKJIEUBAETCS Ha OCTIEAHEN CTpaHUIle yueOHMKa. 3an0HAETCS pU Bblaye
YUTATEIIO.

VYu4er crienmanu3upoBaHHOTO (OHIIA TPEeyCMaTPUBAET OTPAKEHHE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIE B DJIEKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. [IpyuuHB, IO KOTOPHIM TIOKYMEHT MOKET ObITh BBIBEJICH U3 COCTaBa OMOIMOTEUHOTO
(hoHa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, 1€EKTHOCTD, YCTAPEIOCTh MO COJEPIKAHHIO, YTPaTYy.
Uckirouenne nokyMmeHTa u3 6ubamnoTedHoro poHma mpoBOIMTCS HA OCHOBAHUH aHaJIN3a COCTaBa
OoubmMoTeYHOr0 (POH/IA U PE3YIIHTATOB €T0 TIPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTA TTOHUMAIOT PE3YJIBTAT €CTECTBEHHOTO CTAPCHUS HIIH
(bU3NIeCKOTO M3HOCA TIOKYMEHTA.

4.4.3. Tlon nedeKTHOCThIO JOKYMEHTA MOHUMAIOT YaCTUYHYIO WIIH MOJHYIO yTpaTy
AKCIUTYaTaI[MOHHBIX KAUYECTB IOKYMEHTA B PE3yJIbTAaTe BHEITHETO BO3ACHCTBUSI.

4.4.4. Tlox ycTapenocThio MO COJIEPKaHUIO TOHUMAIOT MOTEPIO AKTYAIbHOCTH TEMATUKH,
MOATBEPKIAEMYIO OTCYTCTBHEM CIIpOCa YUTATENIeH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHuu U peaanu3aliu.

4.4.5. Tlox yrpaToit JOKyMEHTa MIOHUMAIOT €r0 OTCYTCTBUE B (hOHI€ OMOIMOTEKH TI0 TPUIMHAM
MOTEPH, XHUIICHUS, O€JCTBUI CTUXHITHOTO, TEXHOTCHHOTO (B TOM YHCIIC XaKePCKOH aTaku
HEBOCCTAHOBHUMOT'O €005 3JIEKTPOHHOTO 000PYI0BAHNUS) WK COLMATBHOTO XapakTepa, mo
HEYCTaHOBJICHHOW MPHYUHE.

4.4.6. [Ipouecc UCKITIOUYEHUS TOKYMEHTOB U3 (hoH1a OUOIMOTEKH OCYIIECTBIISETCS B
cooTBeTcTBUU ¢ [TopsikoM ydera TOKyMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO POH 1A,
YTBEP)KJEHHBIM NpuKazoM MuHkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOr0 (POH/IA TPOU3BOIUTCS B PE3YJIbTATe UX CIIUCAHUS
KOMHCCHEH, CO3/JaHHOM PYKOBOJIUTENIEM 00pa30BaTeIbHOM OpraHu3aluy.



4.4.8. YTunmzanusi ClIMCaHHBIX JJOKYMEHTOB OMOIMOTEYHOTO (JOHA MPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOATENLCTBOM Poccuiickon denepanuu.

5. IIpoBepka 10KyMeHTOB OMOIHOTEYHOT0 (pOoHIA

5.1. IlnanoBas mpoBepka TOKyMEHTOB OMOIMOTEYHOrO (OHAA TPOBOAUTCA C EPUOAUYHOCTHIO
OJIMH pa3 B IIATH JIET HA OCHOBAaHHUHM I'padiiKa MPOBEPKH, YTBEPKICHHOTO 3aBEAYIOIUM
OUOIMOTEKOH.

5.2. BHemutaHoBas IpoOBEpKa JIOKYMEHTOB OMOIHMOTEIHOTO (OHIA MPOU3BOIUTCS B
0053aTeNTLHOM TOPSIJIKE:

e TIpY BBISBJICHUU (DAKTOB XUILEHUS, 3710yNIOTPEOICHNS U IOPYU JOKYMEHTOB;

e B Cllydyae CTUXUHHOTO O€JCTBUS, MOXKapa Wi IPYTUX YpE3BbIYAMHBIX CUTYaIUH,
BBI3BAHHBIX KCTPEMAIILHBIMHU YCIIOBHSIMU,

e TIpU PEOPraHU3aLNU WIHM JUKBUIAIIMN 00pa30BaTeIbHON OpraHu3aIiy.

5.3. TTo uToram mpoBepKH 3aBEAYIONINH ONOIIMOTEKON COCTABIISICT aKT, TIOIITUCHIBACT U XPAHHUT
ero B Ou0IMOTEKE B TEYEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIAaTypoil nen. Eciu kakue-to
JOKYMEHTBI OTCYTCTBYIOT IT0 HEYCTAaHOBIIEHHOH MPUYMHE, TO K aKTy MPHUKIIAIBIBACTCS UX
CIIHCOK, B KOTOPOM (DUKCUPYIOTCSI CBEACHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOrO PoHaa
B HAIMYHHN U KOJMYECTBE OTCYTCTBYIOIINX JOKYMEHTOB, B TOM YHCIIE TI0 HEYCTAaHOBIICHHOH
npuurHe. B akTe Takke yKka3bIBaeTCsl HOMEp U JlaTa aKTa MpeAblayIIe MPOBEPKH.

5.4. Bo BpeMs MPOBEPKHU JOKYMEHTOB OMOIMOTEUHOTO (POHIa paOOTHUKH OTCICKHBAIOT
HaJIM4Yue HKCTPEMUCTCKUX MaTepUalIoB, KOTOPbIE BXOIAT B (hefiepasIbHbIN CIHCOK,
onyOimMkoBaHHBI MuHIOCTOM POoccun Ha cBoeM caiite.

Ecnu 3aBenyromnuii 6MOIMOTEKON HAMIET SKCTPEMUCTCKHM MaTepHall, TO TOJDKEH OTPaHUYUTh K
HEMY JIOCTYI CO CTOPOHBI IIOJIb30BATENECH.

5.5. IIpu BBIsIBIEHUH B IIpolLiecce MPOBEPKH (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO>XHOCTH YCTaHOBJIEHUSI BUHOBHBIX JIUI[ YOBITKH 110 HEJOCTa4aM CIHCHIBAIOTCA B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOJATEIECTBOM.



