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IHOJIUTUKA

00padoTku nepcoHaNbHBIX JaHHBIX [ BOY «COII Ne5 r.Ha3zpauby»

1. O6uue moJoKeHus

1.1. Hacrosimas monutuka 00padoTku nepcoHanbHbIX naHnHbIX [[BOY «COIINe5S r.Hazpanb»
(manee — [MonuTHKa) OmpeaesseT e 00paboTKH MePCOHATBHBIX TaHHBIX, KATCTOPHH U
nepeueHb 00pabaThIBaeMbIX MEPCOHAIBHBIX IaHHBIX, KATETOPUH CYOBEKTOB, IEPCOHANIbHBIE
JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIOCOOBI, CPOKU UX 00pAaOOTKU U XpaHEHHUs], TOPSIIOK
YHUUTOKEHHSI IEPCOHATIBHBIX TJAHHBIX MPU JOCTHXKEHHUH LieTe uX 00paboTKH UK Ipu
HACTYIUICHUH MHBIX 3aKOHHBIX 0cHOBaHUi B 'BOY «COIIINe5 r.Hazpauw» (manee — [llkoia).

1.2. JlokanbHble HOPMATHUBHBIE aKThl U UHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE 00paboTKy
nepcoHanbHbIX JaHHBIX B [1Ikose, pazpabaTsiBatoTes ¢ yueToMm mnosoxenuid [lonutuku.

1.3. HdeiictBue [lonutuku pacnpocTpaHseTcs Ha MepcoHalbHbIE JaHHbIe, KoTopble [Ikona
00pabaThIBaeT ¢ MCMOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIEAYIOIINE TOHSITHS:

e TEpPCOHAIbHBIC TaHHBIC — JII00ass HH(POPMAIINs, OTHOCSIIASACS MPSIMO UIIA KOCBEHHO K
OTIPEICTICHHOMY HIIH OTpeaeisieMoMy GH3HUECKOMY JIUIY (CYObEKTY MepCOHATBHBIX
JIAHHBIX);

e MEPCOHAbHBIC JAaHHBIC, pa3pPeIICHHbIE CYOBEKTOM MEPCOHANBHBIX JAHHBIX IS
pacmpocTpaHeHus, — IEPCOHANIbHBIE TaHHbIE, TOCTYI HEOTPAHMYCHHOTO Kpyra JIHIT K
KOTOPBIM MPEIOCTABIIEH CYOEKTOM MEPCOHATBHBIX TAHHBIX MTyTEM a4yl COTJIACHs Ha
00pabOTKy MEePCOHANIBHBIX JAHHBIX, PA3PEHICHHBIX CYOBEKTOM MEPCOHATBHBIX JAHHBIX
JUISL pacTipoOCTPaHEH sl B TIOPS/KE, peaycMoTpeHHOM DeepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (manee — 3akoH);



e OIIEpaTOp MEPCOHANBHBIX AaHHBIX (oneparop) — Illkosa — ropuIUUECcKOE JIUIIO,
CaMOCTOSITEJILHO WJIM COBMECTHO C JAPYTUMH JIMLIAMH OpraHu3yromiee u (H1im)
OCyIIECTBIIsIOIIEe 00pabOTKY MEPCOHANBHBIX JaHHBIX, OTPEACIISIONIEE IEIH
00paboTKK NEPCOHANBHBIX JAHHBIX, COCTAB NEPCOHAIBHBIX TAHHBIX, MOICKAIUX
00paboTke, aeicTBHs (OMEepalnu), COBEPIIAEMbIE ¢ IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEePCOHANBHBIX JaHHBIX — JACHCTBHE (OMEpaIyisi) WiIKH COBOKYITHOCTb
nevictBuii (omepariuii) ¢ nepCcoOHAILHBIME JJAHHBIMH C HCIIOJIb30BaHUEM U 03
WCIIOJIb30BAHMUS CPEACTB aBTOMATH3AIMH, BKJII0Uasi cOOp, 3aIHCh, CHCTEMATH3AIIUIO,
HAKOIUICHUE, XpaHCHUE, yTouHeHHe (OOHOBJICHHE, M3MEHCHHUE), H3BJICUCHHE,
UCII0JIb30BaHKUE, Niepenauy (pacripocTpaHeHue, MpeI0CTaBlIeHHE, TOCTYII),
o6e3nnunBanue, OJTOKUPOBaHUE, YIAICHUE, YHUUTOXKCHHE,

e ABTOMAaTHU3UPOBaHHAs 00pabOTKa MEPCOHATBHBIX TAHHBIX — 00pab0TKA MEPCOHATBHBIX
JTAHHBIX C MIOMOIMIBIO CPEJICTB BHIYHUCITUTEIBHON TEXHUKH,

e pacmpocTpaHEHHUE NMEePCOHATBHBIX JaHHBIX — JCWCTBUS, HANIPAaBJICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOMPEICTICHHOMY KPYTY JIUII,

e TpeNOCTaBJICHHE NIEPCOHANBHBIX JAHHBIX — ICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OIPEIEIIEHHOMY JIMITY HITH OTIPEICIICHHOMY KPYTY JIUII,

e OJOKMpPOBaHKE NEPCOHANBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHre oopaboTku
MEPCOHANTLHBIX JIAHHBIX (32 UCKIIIOYEHUEM CITyJaeB, eciii 00paboTka HeoOXoauma Jyist
YTOYHECHHUS TIEPCOHATIBHBIX TAHHBIX);

e YHHUYTOXXEHHE NMEPCOHATBHBIX JaHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBUTH COJIEPKAHHUE TIEPCOHANBHBIX JTaHHBIX B HH)OPMAIIMOHHOH
CHCTEME MePCOHANBHBIX JIAaHHBIX U (MIIH) B PE3y/IbTaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepHalIbHble HOCUTEH NEPCOHANIBHBIX JTaHHBIX;

e 00€31IM4YMBaHUE IEPCOHAIBHBIX JAaHHBIX — JEUCTBUS, B pE3y/IbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM 0€3 NCIOIb30BaHUS JOTIOHUTEIHOW HHPOPMALIUU ONIPEIETUTh
IIPUHAIICKHOCTh NEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY NEePCOHAIBHBIX
JAHHBIX;

e MH(pOpPMAIMOHHAs CUCTEMA EPCOHAIBHBIX JIAaHHBIX — COBOKYITHOCTb COAEPIKAIIMXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JIAaHHBIX U 00ECIEUNBAIOIINUX UX 00pabOTKY
MH(GOPMALMOHHBIX TEXHOJIOIMH U TEXHUYECKUX CPE/CTB,;

e TpaHCI'paHUYHAs Iepesaya NepCOHAIbHBIX JaHHBIX — Iepe/iadya NePCOHATIbHBIX JAHHBIX
Ha TEPPUTOPHIO HHOCTPAHHOT'O rOCYJapCTBa OpPraHy BIaCTH MHOCTPAHHOTO
rocyJapcTBa, NHOCTPAHHOMY (PU3MUECKOMY JIMIY WM UHOCTPAHHOMY IOPUINYECKOMY

TULLY.
1.5. [lIxona kak onepaTop NepCOHAIBHBIX JaHHBIX 00s3aHa!

1.5.1. CoGmronaTh KOH(PHUACHIIMAIBHOCTD MTEPCOHATLHBIX TAHHBIX, @ MIMEHHO HE PaclpoCTPaHsITh
NepcoHaIbHbIE JAHHBIE U HE TIepeaBaTh UX TPEThUM JullaM 0e3 corjacus cyObeKTa
MEPCOHANBHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEACTABUTENS, €CJIM HHOE HE MPETYyCMOTPEHO
3aKOHOJATENHLCTBOM.

1.5.2. ObecnieunTh cyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTENSM
BO3MOHOCTh O3HAKOMIJICHUS C IOKYMEHTaMH U MaTepuaiaMHu, COAep KalluMU UX EPCOHANbHbBIE
JTAHHBIE, €CIIM UHOE HE TPETyCMOTPEHO 3aKOHOIaTeTECTBOM.

1.5.3. Pa3bsacHATh CYG’BCKTaM NEPCOHAIBHBIX NAHHBIX, X 3aKOHHBIM MPCACTABUTCIIAM
IOPUINYICCKUC IMTOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.



1.5.4. brokupoBaTh UM YAAIATH HEIPABOMEPHO 0OpabaThIBacéMble, HETOUHBIE IEPCOHAJIBHBIE
TaHHBIE JTHOO0 00eCTIeYnTh UX OJIOKUPOBAHUE WIIH yATICHHE.

1.5.5. IlpekpaTuth 00pabOTKY U YHUUTOKUTH UJIM OOE3IMUNUTh IEPCOHAIbHBIE TaHHBIE 00
o0ecrneunTh MpeKpameHue 00paboTKU M YHHUTOKCHUE WM 00€3IMYNBaHUE TICPCOHABHBIX
JAHHBIX NIPU JOCTHXKEHUHU LIEIH UX 00pabOTKHU.

1.5.6. IIpekpaTuTh 00pabOTKY NEPCOHATBHBIX JAaHHBIX WU 00SCIICUNTh PEKpaICHIEe 00padOTKH
MEPCOHANBHBIX JTAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM MEPCOHANIBHBIX IAHHBIX COTJIacHs Ha
00paboTKy ero nepCcoHaIbHBIX JAHHBIX, €CIIA UHOE HE MIPEIYCMOTPEHO JOTOBOPOM, CTOPOHON
KOTOPOTO, BBITOJIONPUOOPETATENIEM HIIA TTIOPYIUTENIEM TI0 KOTOPOMY SIBJISIETCSI CYOBEKT
MEePCOHANBHBIX JTAHHBIX, WJIM UHBIM corjaneHuemM Mexay [Ikonoi u cyObeKToM rnmepcoHaIbHBIX
JTAHHBIX.

1.5.7. [lpuauMath Mepbl, HEOOXOIMMBIE U IOCTATOYHBIE JJIsI 0OECTICUCHHS BBITIOJIHCHUS
00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM U MIPUHSTHIMHU B COOTBETCTBUU C HUM
HOPMaTHUBHBIMHU MTPABOBBIMH aKTAMH.

1.6. llIxona BopaBe:

1.6.1. CaMOCTOSTEIIBHO OIPEICIATh COCTaB U MIEPEUYCHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX JIIS
obecrieueHns BBITIOJTHEHUST 00sI3aHHOCTEH, TTPETYCMOTPEHHBIX 3aKOHOM U TIPUHSITHIMH B
COOTBETCTBHUM C HUIM HOPMATUBHBIMU MPABOBBIMU aKTAMU, €CJIM HHOE HE TIPETYCMOTPEHO
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Ucnions30BaTh nMepcoHaNbHBIE JAHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 UX COTJIACHSI
B CITydasiX, MPeIyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.3. HpeI[OCTaBJ'IﬂTB IEPCOHATIBHBIC JJTAHHEBIC CY6T>€KTOB NEPCOHATIBbHBIX JaHHBIX TPETHUM JIMIIAM
B CliydadXx, IpE€AYyCMOTPECHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. [Topyunth 00pabOTKY MEPCOHANBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHS CYObEKTa
MEPCOHATBHBIX JAHHBIX, €CIIH MHOE HE MPEyCMOTPEHO (ellepaibHBIM 3aKOHOM, HAa OCHOBaHUH
3aKIII0YaeMOTO C ITHM JIMIIOM JIOTOBOpa. JIUIo, ocymecTBistonee 00padoTKy epCOHATbHBIX
JaHHBIX 110 TIopydeHuto [1Ikoiel, 0053aHO COOMIOIATH IPUHIIMIIBI U TPaBHIIa 00paObOTKH
MePCOHAIBHBIX TAHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COOIIOIaTh KOH(UICHIIMATEHOCTD
MEPCOHAIBHBIX JaHHBIX, IPUHUMATh HEOOXOAMMBIC MEPbI, HANIPABJICHHBIC HA 00ECIICUCHUE
BBITIOJIHEHUS 00S3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YHAIIUCCA, pPOAUTEIN HECOBCPIICHHOJICTHUX YUAIIIUXCA,
HWHBIC CY6LCKTLI INNEPCOHAJIBHBIX TAHHBIX (z(anee - CY6’[>CKT]':>I MNEPCOHAJIBHBIX I[aHHBIX) 00s3aHBI.

1.7.1. B ciyuasix, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeaocTaBiaTh LlIkone nocroBepHbIe
NIEPCOHATILHBIE TaHHBIE.

1.7.2. IIpu u3MeHeHnn NepCOHANbHBIX JaHHBIX, 0OHAPYXEHUH OIINOOK MJIM HETOYHOCTEH B HUX
He3aMeIMTENbHO coolmmartek 06 3tom [lkoute.

1.8. CyObeKTbl IepCOHANbHBIX JIaHHBIX BIIPaBE:



1.8.1. lonmy4ats HHGOPMALIHIO, KACAIOIIYIOCS 00pabOTKH CBOMX NEPCOHAIBHBIX JaHHBIX, KPOME
CllyyaeB, KOT/Ia TAKOW JOCTYII OrpaHuueH (peepalbHbIMHA 3aKOHAMH.

1.8.2. Tpe6oBath oT LLIKOIBI YTOYHHUTH NEPCOHATBHBIEC TAaHHBIE, OJIOKUPOBATH UX WIIH
YHUUTOXXUTb, €CJIU II€PCOHAIbHbBIE JAHHBIE SIBIISIFOTCS. HETIOJIHBIMY, YCTapEBIIMMH, HETOUHBIMH,
HE3aKOHHO MOJYYEHHBIMU WIH HE SABJISIOTCS HEOOXOAUMBIMU /IS 3aBJIEHHON LN 00pabOTKH.

1.8.3. lonoaHHUTh IepCOHANBHBIE JAHHBIE OIIEHOYHOTO XapaKkTepa 3asBICHUEM, BEIPAKAIOIUM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBars aevictBust iy Oe3neiicteue 11IkoIbI B yIIOJITHOMOUYEHHOM OpraHe 1Mo 3alluTe
MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX UK B Cy/ICOHOM TMOPSIKE.

2. HpaBOBbIe OCHOBaHHus oﬁpaﬁoTKn NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBAHUSMHU 00PAOOTKH MEPCOHATBHBIX TaHHBIX B LIIkoIe SBISIOTCS yCTaB U
HOPMAaTUBHBIC IIPABOBLIC AKTHI, AJId UCIIOJTHCHHA KOTOPBIX U B COOTBECTCTBUU C KOTOPBIMU IIxoma
OCYIIIECTBIISIET 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE!

e TpynoBoil KOAEKC, MHBIE HOPMATHUBHBIE TTPABOBBIC aKTHI, COACPIKAITUE HOPMBI
TPYIOBOTO TPaBa;

¢ bromkeTHBIN KOOEKC,

e HaioroBrlil KOAEKC;

e ['paxxpgaHCKHIl KOJIEKC;

e (CeMelHBIN KOIEKC;

o @epnepanbHbliii 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

e COLMAJBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOIAaTENbCTBO Poccuiickoit denepanuu;

e 3aKOHOJIATEJLCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHIIEHHOCTH.

2.2. IIpaBOBbIMH OCHOBaHHUSIMH 00paOOTKU MEePCOHANBHBIX JaHHBIX B [1Ik0se Takxke SBISIOTCS
JIOTOBOPBI ¢ (DH3UUSCKUMHU JTUIIAMH, 3asBJICHUS (COTIacHsi, JOBEPEHHOCTH) yUaIHXCS U
poauTesnieit (3aKOHHBIX MTPEACTABUTENEH) HECOBEPIICHHOIETHUX YUAIIUXCsl, COTJIaCHs Ha
00paboTKy MepCOHaIbHBIX TaHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHAJIBbHBIX TAHHBIX, HX KATETOPHHU H MepedyeHb, KATeropuun
cy0beKTOB, IepPCOHAJIbHBbIC IaHHbIE KOTOPBHIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKHU U XpaHeHHUs, OPSA0K YHHUTOKEHH S NEePCOHATbHBIX JAHHBIX

1. Heab o0padoTku: opranu3anusi 00pa3oBaTe/IbHOM AeATEIbHOCTH 110 00pa30BaTeIbHbIM
NMPOrpaMMamM Ha4aJbHOIr0 0011ero, OCHOBHOI0 0011Iero u cpeHero oodmero od0pasoBanms,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropuu [lepconanbHble TaHHBIE CnenuanbHbIe
JTAHHBIX JTAaHHBIE
[lepeuenn e (amwmius, UMs, OTYECTBO; CBeneHus 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS
e TPaXXJIaHCTBO;




JaTa ¥ MECTO POXKJICHUS,

n3oopaxenue (pororpadus, BUaCO);

MaCIOPTHBIC JTAHHBIC,

aJipec PperUCTpaIy M0 MECTY
KUTEIIbCTBA;

anpec GaKTUIECKOTO MPOKUBAHUS;

KOHTaKTHBIC TAHHBIC,

WHIMBUIYyAJIbHBI HOMED
HaJIOTOTUIATEIIbIINKA,

CTPaxoBOW HOMEP WHIMBHIYAITLHOTO
nuneBoro cuera (CHUJIC);

CBeJIeHUs 00 yCIIeBaeMOCTH
oOyuarouierocs u Apyrue CBeAeHu,
oOpasyrommecs: B Ipo1ecce peaan3arim
00pa30BaTeNIbHON MpOrpamMmsl;

WHBIC TIEPCOHATBLHBIC JaHHBIC,
MPeA0CTaBISIEMbIE (PU3UUECKUMHU
JIUIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U MCTIOJTHEHHS IOTOBOPOB,
WCTIOJTHEHUSI HOPM 3aKOHO/IATEIhCTBA B

cthepe obpazoBanHms

Kareropun OOyuaroruecs, uX poauTeNu (3aKOHHBIE TTPEICTABUTEIIHN)
CyOBEKTOB
Crioco05b1 ABTOMaTH3UpOBaHHas 00pabOTKa U O3 CPEeICTB ABTOMATU3AIMH, B TOM YHCIIEC:
00paboTKn
e TIOJyYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHON M MHUCbMEHHOM (hopme
HEIIOCPEACTBEHHO OT CYyOBEKTOB IMEPCOHAIBHBIX JaHHBIX;
e BHECCHHS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKyMEHTHI [1IK0JIbI.
Cpoku B teuenwue cpoka peanusaiii 00pa3oBaTeIbHON IPOTrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKIIATYPOH JIe)I B 3aBUCUMOCTH OT THIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJIEpXKATCs IEPCOHAIbHBIC TAaHHbIC
[Topsiok B cootBetcTBuu ¢ [TopsiaKoM yHUYTOXKEHUS U 00C3TMYMBAHUS IEPCOHATBHBIX
YHUYTOXCHUsS | TaHHBIX L1IKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTEIS IEPCOHATBHBIX JTAHHBIX

2. Hesab 00padoTKU: BbINOTHEHHS (PYHKIUIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 10 OXpaHe TpyAa

Kareropun IlepcoHanbHbIE JAaHHBIE Crnennansusle | buomerpuueckue
JAHHBIX IIEPCOHANIBHBIE | [IEPCOHAIILHBIE
JTaHHbIE JTaHHbIE
Ilepeuenn e (amunms, UMs, OTUECTBO; Ceenenus o N306pakenne Ha
JTAHHBIX e TIOJ; COCTOSIHUU ¢doto u
e TPaXJAHCTBO; 3/10pPOBbS BH/JICO3AIINCH,




e JIaTa M MECTO POXKJICHUS, MOJIYYEHHBIX C

e m3o0paxenue (portorpadus); Kamep HaOJOICHUS

e TIACTIOPTHHIC JIAHHBIC;

e QJIpec PErHCTpaIy 10 MECTY
KUTEIIbCTBA;

e anpec (paKTHUECKOTO
IPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHIMBHUIYaJIbHBIA HOMED
HAJIOTOTIATEIIBIINKA,

e CTPaxoBOW HOMED
WHIUBUAYAITBHOTO JTUIIEBOTO
cuera (CHUJIC);

e cBeeHUA 00 00pa3oBaHuy,
KBaTMUKAIIIH,
npohecCuoHATBHOU
MTOJATOTOBKE W TIOBBIIIICHHH
KBaTM(UKAIIH,

e CceMeHMHOe MOJI0KEHNE, HaTuIHne
JIeTel, pOJACTBEHHBIE CBA3H;

e CBEJIEHUA O TPYAOBOM
NEeSITeTPHOCTH, B TOM YHCIIC
HAJIMYKE TMOOLIPEHUM,
HarpaxJIcHUH U (WIn)
JMCIUTUTMHAPHBIX B3bICKAHUH,

e JIaHHBIC O PETUCTpAIUU Opaka,

e CBEJCHHS O BOMHCKOM y4eTe,

e CBEJCHHS 00 MHBAIMIHOCTH;

e CBeJCHHUA 00 yJep)KaHuU
ATMMEHTOB,;

e CBEJCHHS O JIOXOJIE C
NPEIBLIYIEro MecTa padoThI;

e HHBIC IEPCOHAIILHBIC TAaHHBIEC,
Ipe0CTaBIIIEMbIC
pabOTHHUKaMU B COOTBETCTBHHU
¢ TpeOOBaHUSMU TPYOBOTO
3aKOHOJIaTEIILCTBA

Kateropuu PaboTHHKH, KaHAUIATH HA PabOTY (COUCKATEIH)
CyOBEKTOB
Croco0bt ABTOMaTu3MpoBaHHast 00pabOTKa U O€3 CPeJCTB aBTOMATU3AINH, B TOM YHUCIIE:
00paboTKu
e TMIOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHHS MEPCOHAIBHBIX JTAHHBIX B )KYPHAJIBI, PEECTPhI U
WHGOPMAIIMOHHBIC CUCTEMbI M JJOKYMEHTHI 11IkoIbI
Cpoku B Tedenue cpoka aeicTBUS TPYJAOBOTO J0TOBOpa. JlJIsl KAaHIUIATOB — B TCUCHUE




00paboTku

CpOKa, HeOOXOMMOTO ISl PACCMOTPEHUS KaHUIATYPhI M 3aKIIFOUYCHUS
TPYJIOBOTO JIOTOBOPA

Cpoxku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIENI B 3aBUCUMOCTH OT THIIA

XpaHEHHUs JOKYMEHTA, B KOTOPOM COJAEPKATCS IEPCOHAIBHBIE JAHHBIC, B TOM YHUCIIE B
cocraBe JIMYHBIX et — 50 et

[Hopsnox B cootBerctBuH ¢ [TopsiakomM yHUUTOXKEHHS U 00€3IMUMBAHUS IEPCOHATBHBIX

YHUYTOKEHMS | NaHHBIX [IIK0BI B 3aBUCHMOCTH OT THIIA HOCUTENIS IEPCOHAIIBHBIX TaHHBIX

3. lleab 00padoOTKH: peaau3anus rpaxIaHCKO-TIPAaBOBBIX JI0TOBOPOB, CTOPOHOIA,
BBITOJIONPHOOpeTaTe/IeM HJIH MoJIyuaTeieM KOoTopbix siBjsieTcs Ilkona

Kareropun [IepconanbHbIe TaHHBIE
TAHHBIX
[epeuenn e (pammnms, UMs1, OTUECTBO;
TTAHHBIX e TIIaCIOPTHEIC JTAHHEIC;
e ajnpec peructpanuu u (Win) GaKTHIECKOTO MPOKUBAHHS;
e KOHTAaKTHBIC JaHHEIC,
e HHIWBHIyaJbHBII HOMEp HAJIOTOIJIATEIbIINKA,
e HOMEp PacyeTHOTO CYEeTa,
e HOMep OAaHKOBCKOW KapThl;
e HHbBIE IEPCOHANBHBIEC JaHHbIC, IPEOCTaBIIAEMbIE (PU3NUECKUMHU
JUIAMH, HEOOXOIUMBIE I 3aKII0UEHHUS U UCTIOJHEHUSI IOTOBOPOB
Kareropuu KonTparenTsl, napTHEpBbI, CTOPOHBI I0TOBOpa
CyOBEKTOB
CrnocoOsl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATU3ALIMHU, B TOM YHCIIE!
00paboTKn
e TIOJIy4eHHE MEPCOHAIBHBIX JAHHBIX B YCTHOHN M MUCbMEHHOH opme
HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYPHaJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TIOKyMeHTHI [1IKkoibI
Cpoku B teuenue cpoka, HEOOXOIUMOTO JIJIs1 UICTIOJTHEHUS 3aKJIFOUEHHOTO I0TOBOPa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEHHs JOKYMEHTA, B KOTOPOM COJIepKaTCsl IEPCOHAIbHBIE TaHHbIE
Iopsinox B cootBercTBUH ¢ [Topsiakom yHHUTOXKEHHS U 00€3TUYMBAHUS TEPCOHATBHBIX
YHUUYTOKEHUA | AaHHBIX LIIKOBI B 3aBUCIMOCTH OT THIIAa HOCUTEISI IEPCOHAIBHBIX JTAHHBIX

4. Ilean 00padoTku: o0ecnieyeHne 6e30MaACHOCTH

Kareropun IlepcoHanbHbIE JaHHBIE

JAHHBIX

Ilepeuenn e (pamunus, UMs, OTUECTBO;
JTAHHBIX e TIIaCHOPTHBIE JJAaHHBIE;

e azpec peructpanuu 1 (W) GaKTHIeCKOTo NPOKUBAHUS,




e KOHTAKTHBIC JAHHBIC

Kareropuu [Toceturenu ko
CyOBEKTOB
CrnocoOsr ABTomaTH3upoBaHHas 00paboTKa U 6€3 cpeACTB aBTOMATU3allMHU, B TOM YHCIIE!
00paboTKn
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CyObEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECEHMS MEPCOHANBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
nH(}OpMalMOHHBIE CUCTEMBI U TOKYMEHTHI [11k01b1
Cpoku B teuenune neprnoaa HaxoXkKACHUS MOCETUTEN HAa TeppuTOpuM 1IKOIBI
00paboTKu
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpO# el B 3aBUCUMOCTH OT THIIa
XpaHEHUs JOKYMEHTA, B KOTOPOM COJIEpKaTCsl IEPCOHANbHBIE JaHHBIE, B TOM YHUCIIE
MuHAMYM 30 THEH B OTHOIIICHWH 3aITUCEH KaMep BUICOHAOIOICHUS
[opsinok B cootBerctBuu ¢ [lopsiakom yHUUTOXKEHHS U 00€3TMYMBAHUS TIEPCOHATBHBIX
yHUUTOXEeHHs! | JaHHbIX LIIKOJbI B 3aBUCUMOCTH OT TUIIA HOCUTEIS IEPCOHATBHBIX TAHHBIX

4. YcaoBusi 00padoOTKH NMEPCOHATBbHBIX TAHHBIX

4.1. llIxosa ocymiecTBIsET COOP, 3aMKUCh, CUCTEMATH3aIllUI0, HAKOTUICHHE, XpAaHCHHE, YTOUHCHHE
(oOHOBIIEHHE, H3MEHECHHME), M3BIICYEHUE, HCIIOJIB30BaHNUE, ITepeaady (pacupocTpaHeHue,
[peaoCTaBIeHUE, JOCTYI), 00e3IHUUBaHIE, OJIOKUPOBAHKE, YAAICHUE U YHHUTOKECHHIE
MIEPCOHABHBIX JJAHHBIX B COOTBETCTBUH C 3aKOHOATEIBCTBOM O MIEPCOHAIBLHBIX JTAHHBIX U
JIOKAJIbHBIMU HOPMaTHUBHBIMU akTamMu 111kobl.

4.2. Bee nepconanbhbie gannbie [1Ikosa momydaer ot cyObeKTa IepCOHAIBHBIX JaHHbIX, & B
Cllydasix, KorJa CyObeKT MepCOHaIbHBIX JaHHBIX HECOBEPIICHHOJIETHHUI, — OT €r0 POIUTEIICH
(3aKOHHBIX MPEICTABUTENCH).

4.3. Ilonyyenne 0 0OpabOTKy MEePCOHATIBHBIX TAHHBIX, PAa3pPEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JTAHHBIX JUIs pacnpocTpanenus, [lIkomna ocymiecTBiseT ¢ coOMI0AEHUEM 3alpeTOB U YCIOBUH,
MPEIyCMOTPEHHBIX 3aKOHOM.

4.4. llIkona oOpabaTbIBaeT NepcoHaIbHbIE TaHHbIE!

e 0e3 UCIMOJb30BaHUS CPEICTB aBTOMATH3AllNY,;
e C HCMOJIb30BAHUEM CPEJICTB ABTOMATHU3ALMHU B IpOrpaMMax M UH(OPMaIIMOHHbBIX
cucremax: «1C: 3apnnaTa U Kaapel», « QJIEKTPOHHBIN JHEBHUK.

XpaHeHI/IC TIIEPCOHAIBHBIX JTAHHBIX:




4.5.1. lllkona XpaHUT NEPCOHANIbHBIC JAHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO JUISl JOCTUKEHUS
neseit nx o0paboTKH, a JOKYMEHTHI, COJep Kalie NepCOHAIbHbIC TaHHBIE, — B TCYEHUE CPOKa
XpaHEHHUsI IOKYMEHTOB, MPEyCMOTPEHHOTO HOMEHKJIATYpPOH A€, C YYETOM apXUBHBIX CPOKOB
XpaHEHHUS.

4.5.2. IlepcoHasibHbIC TaHHBIC, 3aUKCHPOBAHHBIC HAa OyMa)KHBIX HOCUTEIISAX, XPAHSTCS B
3anmMpaeMbIx mKadax 100 B 3aMMPAEMBIX IIOMEIIEHHSIX, TOCTYI K KOTOPBHIM OIpaHHYEH.

4.5.3. [lepconanbHbIe TaHHBIC, 00pabaThIBAEMBbIC C UCTIOJIL30BAHUEM CPEACTB aBTOMATU3AIINH,
XPaHATCS B TAKOM TMOPSAKE U HA YCIOBUAX, YTOOBI UCKIIIOUUTHh HETIPABOMEPHBIN WM CITy4alHbIN
JOCTYI K HUM, YHUYTOKECHHE, U3MEHEHUE, OJIOKMpOBaHKE, KOMMPOBAHUE, TTPEIOCTABIICHNE,
pacrpocTpaHeHHE MePCOHANBHBIX JAHHBIX, @ TAKKE HHBIC HETIPABOMEPHBIC ICUCTBUS B
OTHOIIIEHUHU TTEPCOHAIBHBIX JIAHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00pa0OTKY MePCOHATBHBIX JaHHBIX B IlIKkoite, mpekparmmaroT ux
00pabaThIBaTh B CIEAYIOUINX CIydasiX:

e JIOCTHTHYTHI 11eJTH 00pabOTKU MEPCOHABHBIX JTAHHBIX;

e HCTEK CPOK JAEMCTBHS corjlacusi Ha 00pabOTKy MepCOHATBHBIX JaHHBIX;
e OTO3BAHO coryiacue Ha 00paboTKy MepCOHAbHBIX JAHHBIX;

e 00pa0oTKa NepcoHaANbHBIX JAHHBIX HEMTPaBOMEpHa.

4.7. Ilepenada nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oGecreynBaeT KOHPUIACHIIMATBHOCTD MEPCOHAITBHBIX TaHHBIX.
4.7.2. lllkona mepenaeT nepcoHabHBIC JAHHBIC TPETHUM JIMIIAM B CIACAYIONINUX CIIyJasiX:

e CyOBEKT MepCOHANIbHBIX JaHHBIX Jall CoTjacKe Ha Mepeady CBOUX JaHHBIX;
e T1iepenarh JaHHbIe HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOJATEIHCTBA B
paMKax YCTaHOBJIEHHOM MPOIIEeTypHl.

4.7.3. lllkona He OCyIIECTBISAET TPAHCTPAHUYHYIO MIepelauy NepCOHANbHBIX TaHHBIX.

5. AKTyaJamu3anus, MclipaBjieHue, yiajleHne 1 YHHUTOKeHHe NePCOHATbHBIX JaHHBIX,
OTBeTHI HA 3aNIPOCHI CYObEKTOB NMEPCOHAIbHBIX JaHHbBIX

51.B CJIydac npeaoCTaBJICHHUA CY6T>CKTOM MNEPCOHAJIbHBIX JaHHBIX, €T0 3aKOHHbIM
IpeaACTaBUTCIEM (1)aKTOB O HCIIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX NJIM HE3AKOHHO
MOJIYYCHHBIX NIEPCOHAJIIBHBIX JaHHBIX IIxona AKTYAJIM3UPYCT, UCIIPABIICT, 6J'IOKI/IpyeT, YAAACT
HJIM YHUYTOKACT UX U YBEAOMIISICT O CBOUX JIENCTBUAX CY6T>GKTa MNEPCOHAJIbHBIX TaHHBIX.

5.2. IIpu noctrxkeHnu 1eseit 00paboTKU MEPCOHABHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBa
CyOBEKTOM MEePCOHANIBHBIX JaHHBIX COTJIacHs Ha 00paboTKy NepCOHATIBHBIX JAHHBIX
NIEPCOHAJIBHBIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, ECJIM NHOE HE MTPENYCMOTPEHO JOIOBOPOM,
CTOPOHOM, ToJTydaTeseM (BbIroA0onpuooperaTeneM) o KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHATBHBIX JAHHBIX.

5.3. YHHuUTOXEHHE JAOKYMCHTOB (HOCHTGHCﬁ), coACpKaIIUX MCPCOHAJIBHBIC TAHHBIC,
IMPOU3BOAUTCA B COOTBECTCTBHU C HOpSII[KOM YHUYTOKCHUS U 00e3TMUNBaHUS NEPCOHAJIBHBIX



JaHHBbIX ITIK0JIBI B 3aBUCHUMOCTH OT THIIA HOCHUTEIIA MEPCOHAIbHBIX JAHHBIX, B TOM YUCJIC IIYTCM
HU3MCJIBYCHUS IPCACPE, CTUPAHUA U (I)OpMaTI/IPOBaHI/ISI SJICKTPOHHOT'O HOCHUTCJIA.

5.7. Ilo 3ampocy cyObeKkTa nepcoHaIbHBIX JaHHBIX WM €r0 3aKOHHOTO npeactaButens Llkona
cooOmaer emy uHpopMaIro 06 00padboTKe MePCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKH H B
MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.



